SAN MATEO UNION HIGH SCHOOL DISTRICT

Samuel Johnson, Jr., Superintendent

650 North Delaware Street, San Mateo, CA 94401-1795

(650) 558-2299 


FAX (650) 762-0249

January 2007
To The Parents of All Incoming 9’s:

This letter is to advise you of the San Mateo Union High School District’s enrollment procedures for incoming ninth grade students.  The faculty and staff are committed to providing the best possible high school education at each of the District’s six comprehensive high schools.  We are confident that the academic and personal development experiences received in any of the District’s high schools will result in the opportunity for students to compete effectively for preeminent universities throughout the country or other post secondary programs.

Your student will be assigned to a high school according to your family’s current residence within the District.  We strongly encourage all students to attend their assigned school.  Students who reside in the District and who plan to attend their assigned school will automatically be included in the Orientation conducted by the high school counselors at the intermediate schools in the spring.  You will need to enroll your student prior to their programming.
Proof of Residence.  The Governing Board has implemented a policy requiring that all incoming ninth grade students and students new to the high school District must provide proof of residence in the District, in order to receive a Permit to Register.  The materials required for proof of residence are listed in the District Enrollment Procedures letter or on the District website.  This must be done at the Enrollment Centers listed below.  (PROOF OF RESIDENCE PROCEDURES WILL BE HANDLED AT THE DISTRICT OFFICE AFTER MARCH 9, 2007.  (Hours after March 9, 2007, to April 19, 2007, will be 8 a.m. to 3 p.m., Monday, Wednesday, Friday’s; 8:00 a.m. to 6:00 p.m., Tuesday and Thursday’s.)
Refer to the District Enrollment Procedures letter – bring copies and originals of your proof of residence to one of the following:

	TIME SCHEDULE ACCORDING TO LAST NAME:   9:00-10:00 A-E,
	10:00-11:00 F-K,
	11:00-12 noon, L-P
	
	                                                                                  12:00 – 1:00 Q-T,
	1:00-2:00, U-W,

	2:00-3:00 X-Z

	
	Mills H.S. – 400 Murchison Dr., Millbrae / West Gym
	January 20, 2007
	Saturday

	
	San Mateo H. S. – 506 N. Delaware St., San Mateo / Gym
	February 10, 2007
	Saturday
	
	Hillsdale H. S. – 3115 Del Monte St., San Mateo / Gym
	February 24, 2007
	Saturday
	

	


Student/Parent Nights.   Beginning at 7:00 p.m., these evenings are planned to enhance your understanding of the programs at each of the schools within the District.  Please visit your assigned school where faculty and staff will make brief presentations and attempt to answer any questions you may have.  Of course, you are welcome to visit other schools in the District that your student may be interested in attending.

	Aragon


	558-2999

	Thursday, February 8
		Hillsdale

	558-2699

	Monday, February 12

	Burlingame

	558-2899

	Wednesday, February 7
		Mills

	558-2599

	Tuesday, February 13

	Capuchino

	558-2799

	Thursday, February 8
		San Mateo

	558-2399

	Tuesday, February 13


	

	


Procedures for Intra-district (Voluntary) Transfer Requests: The District maintains an Open Enrollment Policy which, within certain guidelines, allows a family to request enrollment for the student at a District school other than the school assigned.  Students living with a caregiver or in a shared family residence are not eligible to participate in the Intra-district Transfer Program.  In addition, the District will make the school placement for Caregivers and Shared Residences.  If you wish to request enrollment for the student at a District school other than the school assigned, you will need to obtain a Permit to Register at the Enrollment Centers and complete an Intra-district Transfer Application.  The transfer applications will be available on February 1, 2007, from the District Office Receptionist at the above address, and on the District website, www.smuhsd.org.  Transfer requests for siblings are automatically granted IF that information is stated on the form and the application is received by the March 1, 2007, deadline.  [Sibling is defined in District Policy 314.3.4 as “an enrolling student with a brother or sister currently enrolled in the eleventh or a lower grade level and who lives in the same house with the same parent or legal court-appointed guardian.”]    In order to be considered for the above, an application must be submitted and reflect that a sibling is either currently enrolled at the requested school or who has graduated in 2004, 2005, or 2006, and who lives in the same residence with the same parent or legal guardian.”  Completed applications MUST BE RECEIVED AT THE DISTRICT OFFICE – NOT THE SCHOOLS, by 4:30 p.m., on THURSDAY, March 1, 2007.  There will be no exceptions.  The Receptionist will issue a receipt for hand delivered applications.  If you mail the application, please enclose a stamped, self-addressed envelope for your receipt.  Only one application per student may be submitted.  Requests for transfer will be processed in random order after the closing date of March 1, 2007. Requests will be granted, providing this can be accomplished without going beyond the limits of school capacity.  If more requests for transfer are received than there is space available to attend a specific school, a lottery will be conducted among the applicants requesting transfer to that school to fill any vacancies which may exist. The intent is to be certain that the school can first accommodate students who reside within its attendance area.  Applicants will be notified by mail after March 15, 2007, as to the status of their transfer request.  PLEASE BE AWARE THAT approved transfers are final.  If you have questions relating to these procedures, please contact the Attendance and Welfare Department at 558-2259.
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It is our hope that we will meet and talk with a great many parents and students during the course of the next year, both on campus and at evening meetings.  We will make every attempt to be available to discuss any matter pertaining to the quality of education provided in the District.  For a schedule of community coffee hours, please call (650) 558-2299.

SAMUEL JOHNSON, JR. 





Superintendent







